[image: image1.jpg]\)) /i
Prince (<
William*




 “Achieving Excellence One Student at a Time”

Prince William Academy

Pre-School –7th Grade

Lake Ridge Campus

3480 Commission Court

Lake Ridge, VA  22192

Phone: (703) 491-1444

The International School

www.princewilliamacademy.com
     drharris@princewilliamacademy.com
PTC Executive Committee    (By-Laws)

Article 1:

The Name of this association is Prince William Academy, PTC, Parent/ Teacher Council.  It is an organization supporting Prince William Academy students and administration body.

Article II:

The purpose of the PWA, PTC is to promote the welfare of children and youth in home, school, and community, enhance and support school programs, promote school spirit and afford opportunities to students and youth of the community not otherwise available.

Article III:

The organization exists as an unincorporated organization of its members.  Its “Articles of Organization” comprises these bylaws, from time to time as amended.  The PWA, PTC is established exclusively for charitable and educational purposes, including, for such purposes, the improving of school environment and facility.

No part of the net earnings of the PWA, PTC shall inure to the benefit of, or be distributable to its members, trustees, officers, or other private persons, except that that PTC shall be authorized and empowered to pay reasonable compensation for services 

rendered and to make payments and distributions in furtherance of the purposes set forth in the paragraph above.

Article IV:

Membership in this PWA, PTC shall be made available to any individual who subscribes to the purposes and the basic policies herein described, without regard to race, color, creed, or national origin.

Only members of the organization shall be eligible to participate in the business meetings or to serve in any of its elective or appointive positions.

The organization shall conduct an annual enrollment of members, but persons may be admitted to membership at any time.

As this organization is not part of the National Parent Teacher Association; no monetary dues are required to become a member.

Article V:

Each officer and board-elect officer shall be a parent/guardian of an enrolled student or a faculty member at PWA, and a member of the PTC. Two eligible members may be nominated to co-chair any Board or Board-Elect Officer.

Officers and their election:

A. The officers of the organization shall be President, VP, Secretary and Treasurer.

B. The election of officers by the General Membership shall occur following the May Membership Meeting.  Election results will be published in the June Newsletter.

C. The Board-Elect Officers of the organization shall be President-Elect, VP Elect, Secretary Elect and Treasurer Elect.  Their purpose is to assist the primary officers and to provide continuity for the following school year when their positions will be changed from Board-Elect Officers to primary Officers.

D. The election of the Board-Elect Officers by the General Membership shall occur following the November Membership Meeting.  Election results will be published in the November Membership Meeting.  Election results will be published in the December newsletter.

E. At the June Membership Meeting, the Board-Elect Officers will assume their roles as Executive Board Officers.

Nominations:

A. Nominations of the Board Officers will be presented to the General Membership at the April Meeting and also through the PWA, PTC Newsletter to reach those unable to attend the Membership Meetings.

B. Nominations for an eligible person(s) for each Board Office to be filled will be reported at the May Membership Meeting, at which time additional nominations may be made from the floor

C. Nominations for the Board-Elect Officers will be presented to the General Membership at the October Membership Meeting and also through the PWA Newsletter to reach those unable to attend the Membership Meetings.

D. Nominations for an eligible person(s) for each Board-Elect office to be filled will be reported at the November Membership Meeting, at which time additional nominations may be made from the floor.

E. Only those persons who have signified their consent to be elected shall be nominated for or elected to such office.

VACANCY OF Position:


If a vacancy occurs in any office, an election to fill that office shall be held at the 

next General Membership Meeting, notice of such election having been given.  If 

a vacancy in the office of President occurs, the Vice President shall temporarily 

Assume the duties of the President until an election at the next General Membership Meeting, notice of such election having been given, at which time new a new President shall be elected.

***The PRESIDENT, as elected by the General Membership, shall be limited to a one (1) year term of service, with “term” defined as the school year.

Article VI:  

Duties of Officers

a. President:  Presides at General Membership Meetings and Executive Committee Meetings.

b. Creates Standing and Special Committees.

c. Identifies Chairpersons for the various Standing and Special Committees.

d. Coordinates the work of the officers and committees.

e. Abstains vote except to break a tie.

f. Submits material for monthly PWA, PTC Newsletter.

g. Along with the Treasurer, approves routine bills within the limit of the budget.

h. Coordinates meeting agenda with school director and or school principal.

Vice President:  Assists the President.

Acts on behalf of the President (when absent).

Coordinates the work of the PTC fundraising program/committee chairpersons including but not limited to, Fall and Spring fundraisers, Festivals, holiday season sales, spirit wear sales, etc.

Coordinates work of PTC events committee chairpersons including but not limited to, Welcome Back Night, Teacher Appreciation Week, Spirit Week, program refreshments, clean up days, field trips, parties, and Santa Parade, etc.

Secretary:  Records and distributes the minutes of the General Membership and Executive Committee Meetings.

Handles PTC correspondence.

Maintains the past and current records of all PTC business.

Treasurer:  Has custody of monetary funds with office administration.

Handles correspondence regarding financial accounting.

Submits written financial report in balance sheet format at each membership meeting.

Submits written financial report in balance sheet format to the PWA bookkeeper following each membership meeting.

All Officers shall deliver to their successors all official material no later than the last General Membership Meeting of the school year.

Article VII:

Executive Committee:


The Executive Committee shall consist of the officers of the organization, The School Director, the Principal of the school, and a teacher representative selected by the Principal.

The duties of the Executive Committee shall be:  

A. To transact necessary business in the intervals between organization meetings and such other business as may be referred to it by the organization.

B. To approve the plans of work of the standing committees.

C. To select an auditor or auditing committee to audit the treasurer’s accounts.

D. To prepare and submit to the organization for adoption, a budget for the year.

Meetings of the Executive Committee shall be held as required during the year.  A majority of the Executive Committee shall constitute a quorum.  The school director and or principal may call by the President or by a majority of the members of the committee, or by the School Director and or Principal.

 Article VIII:

A. The Treasurer’s accounts shall be audited internally annually.  Satisfied that the Treasurer’s annual report is correct, the auditor shall sign a statement of fact at the end of the report.  The Executive Committee shall select the auditor at least two (2) weeks before the meeting at which the new officers assume their duties.

B. A detailed itemized accounting of all purchases and expenditures made out of PTC funds shall be presented to the President within seven (7) calendar days following the event whereby PTC funds have been used.

C. PTC funds collected at any event shall be counted by the Treasurer and witnessed by an Executive Committee member or authorized representative.  All cash shall be counted and placed in a sealed envelope with the amount labeled and two (2) Executive Committee member signatures affixed.  The Treasurer or his/her authorized representative shall be entrusted to deposit all proceeds within twenty-four hours of the PTC event.

All PTC debts shall be due and payable by the Treasurer as required by sales contract and shall in no way remain outstanding for more than thirty calendar days.

Dissolution:

In the event dissolution is desired, the Executive Committee shall adopt a resolution recommending that this organization be dissolved and directing that the question of such dissolution be submitted to a vote at a meeting of members having voting rights.  Written or printed notice stating that the purpose of such meeting is to consider the advisability of dissolving this PWA, PTC shall be given to each member entitled to vote at such meeting prior to the date of such meeting.

Upon dissolution of the PWA, PTC, assets shall be distributed for any school needs as the committee and the school administration see fit.

Article XII: AMENDMENTS

Section 1:  These bylaws may be amended at any regular meeting of the Executive Committee by a majority vote of the members present and voting, provided that prior notice of the proposed amendment have been given to the General Membership


Section 2:  A committee may be appointed to submit a revised set of bylaws as a substitute for the existing bylaws.  The requirements for adoption of a revised set of bylaws shall be the same as in the case of an amendment, as specified in Article XII, Section 1.

Article XIII:  APPROVAL OF BYLAWS


Section 1:  The Bylaws Committee shall submit the proposed bylaws at an Executive Committee meeting for approval by majority vote.  The finalized bylaws will then be presented to the General Membership for final approval and adoption.


Section 2:  Approval of this final bylaws proposal will be at a regular Executive Committee meeting by a majority vote of the members present and voting, provided that notice of said meeting and of the proposed bylaws shall have been give to the General Membership.

